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[TOJIOXKEHUE

Ob OBPABOTKE ITEPCOHAJIBHBIX JAHHBIX
Per.Ne

I. O6mHe mo/I0KeHust

1.1. Hacrostiijee ITosoxkeHue 1o obpaboTke repcoHanbHBIX AaHHBIX (fanee - [Tonoxenue) MBOY
«CHoBckasi COII» (manee - OO) pa3paboTaHO B COOTBETCTBUH C TpPyZOBBIM KOZieKCOM Poccuiickoi
®epnepauyy, Konctutyumeit Poccuiickoli ®Pegepaiuu, ['pakaaHckuMm Kopaekcom  Poccuibickoi
deneparun, PesepasbHBIM 3aKOHOM «O0 nHMOpMaIu, HHPOPMALIMOHHBIX TEXHOJIOTHSIX U O 3alluTe
vH(popmaumn», PenepanbHbIM 3aKOHOM «(O TEepCOHANbHBIX [aHHbIX», [IpaBUaMu BHYTpPEHHEro
TPYZ0OBOr0 pacnopsifka OpraHusaluu.

1.2. Lenb pa3pabotku Iloso)keHus - oripejiesieHue Topsiika 06pabOTKM TepCOHaMbHBIX JAaHHBIX
pabotHrkoB OO ¥ MHBIX CyOBEKTOB TIePCOHANBHBIX [AHHBIX, TIEPCOHAJIbHBIE [aHHbIEe KOTOPBIX
ro/jyiexkat o6paboTke, Ha OCHOBAHUM TTOJTHOMOUMI OrepaTopa; obecriedeHre 3alUThI TpaB U CBOOOZ
yesloBeKa U TPak[aHuHA, B T.4. pabotHrka OO, mipu 06paboTKe ero repcoHanbHBIX JAHHBIX, B TOM
yKC/ie 3alIWThI TIPaB Ha HEITPUKOCHOBEHHOCTb YaCTHOW >KU3HHM, JIMYHYIO U CEMEeNHYI0 TalHy, a Takxke
yCTaHOBJIEHHe OTBETCTBEHHOCTH [JO/DKHOCTHBIX JIML], UMEIOLLMX [JOCTYTI K TIepCOHaIbHBIM [JaHHbIM, 3a
HeBBITI0/THEHWe TPeOOBaHUM HOPM, Peryupyromyx 06paboTKy U 3alUTy MepCOHa/IbHBIX JJaHHbIX.

1.3. [Topsimok BBOZA B AelicTBUE U n3MeHeHUs [loioxxeHus!.

1.3.1. Hacrosiee IlomoxkeHre BCTymaeT B CHIYy C MOMEHTa ero ytBepxzaeHusi gupekropom OO u
JercTByeT 6eCCPOUHO, /10 3aMeHbI ero HOBbIM [To/T0)KeHHEeM.

1.3.2. Bce u3menenus B [1os10)keHye BHOCATCS TIPUKA30M.
1.4. Bce pabotHuku OO A0/KHBI OBITH 03HAKOMJIEHBI C HACTOSIIMM [10/10KeHHEeM IO/ POCTIVCE.

1.5. PexkuiM KOHOUAEHIIMATBLHOCTH MePCOHATBHBIX JJAHHBIX CHUMAETCS B CyvasX UX 06e3/TnurBaHUs
W TI0 WCTeYeHUH 75 JieT CpoKa WX XpaHeHusi, WM TIPOJJieBaeTCs Ha OCHOBaHUM 3aK/IHOUeHUs
sKcriepTHOM Komuccuu OO, ec/i UHOe He ompe/ie/ieHO 3aKOHOM.

I1. OcHOBHBIE MOHATHA U COCTAB MEPCOHATBHBIX JAHHBIX PA00OTHUKOB
2.1. Jlng neneli HacToswero IT0/I0KeHKs UCTIO/Ib3YHOTCS CIeAYIOIIMe OCHOBHBIE TIOHATHSA

- TIepCOHa/IbHBIE [JaHHbIe pPabOTHMKA - obasi MHGOpPMaLIKs, OTHOCALAsICS K OIpeJe/ieHHOMY WU
ompe/ie/iieMOMY Ha OCHOBAaHUM TaKOW WMH(OpPManuu pabOTHHKY, B TOM UHC/Ie ero (aMuivs, UMs,
OTUEeCTBO, TOJ, MeCsll, flaTa U MeCTO DOXKAeHWs, aJpec, CeMeiiHoe, COLMasbHOe, WMYILeCTBEHHOe
oJio)keHune, oOpa3oBaHue, TIpodeccust, OXO/bl, Apyras uHbopMalysi, Heobxoumast paboTozaTesnto B
CBSI3U C TPYZOBBIMHU OTHOLIIEHUSIMH;



- 00paboTKa TepCOHAbHBIX JIaHHBIX - COOp, CHCTeMaTH3alys, HaKOIJieHHe, XpaHeHue, yTOUHeHHe
(oO6HOBMEeHWe, W3MeHeHWe), WCI0/b30BaHWe, pacnpocTpaHeHWe (B TOM 4YKC/e Tiepejaua),
o0e3nurBaHye, 6I0KMPOBaHKWe, YHUUTOKeHHE TIePCOHAbHBIX JaHHBIX paboTHUKOB OO;

- KOH(MUJEHIIMATbHOCTb TEePCOHA/BHBIX JIaHHBIX - 00s3aTe/lbHOe /i1 COOJIIO/IeHUsT Ha3HaUeHHOTO
OTBETCTBEHHOTO JIMI]a, TIOJTYUMBILIETO ZOCTYII K TIePCOHAbHBIM JaHHBIM PabOTHUKOB, TpeboBaHUe He
JIOTTyCKaTh UX pacrpocTpaHeHus 0e3 coryiacusi pabOTHHKA WM UHOTO 3aKOHHOTO OCHOBAHWSI;

- pacripocTpaHeHHe MepCOHabHBIX /laHHbIX - eMCTBUS, HallpaB/eHHble Ha Mepeauy MepCcoHaIbHbIX
JAaHHbIX pabOTHUKOB OIIpe/ile/ieHHOMY Kpyry Juil (repefiaua TepPCOHANBHBIX [JAHHBIX) WA Ha
O3HAaKOMJ/IEHHMEe C T[epCOHa/JbHbIMK [IJAHHBIMA HEOrPaHWUeHHOro Kpyra /ML, B TOM 4HC/e
oOHapo/[0OBaHHe TIepCOHANbHBIX JIaHHBIX pabOTHUKOB B CpeJACTBax MaccoBOi HH(OpMaiuu,
pasmelljeHre B HMH(GOPMAalLMOHHO-TeJIeKOMMYHHUKAL[MOHHBIX CETSIX WM TpeoCTaB/ieHHe A0CTymna K
TepCOHAaIbHBIM JJaHHBIM PaOOTHHUKOB KaKUM-/TUO0 UHBIM CTIOCOO0M;

- UCIIO/Ib30BaHUe TePCOHAbHbIX [JaHHBIX - [IeHCTBUS (Orepalyy) C [epcoHaabHbIMUA JaHHBIMHU,
coBeplllaeMbie [I0/DKHOCTHBIM JidlioM OO B Le/siX TMPUHATUS PellleHUM WM COBeplleHUs] WHBIX
JeNCTBUM, TIOPOXKAIOIINX FOPUJUUECKHe TIOCTeJCTBUS B OTHOLIEHWA pabOTHUKOB /MO0 WMHBIM
00pa30M 3aTparvBaroIMX X MpaBa U CBOOO/bI WU TIpaBa U CBOOO/bI APYTUX JILI;

- OI0KMpOBaHWe TMepCOHANBHBIX [JAHHBIX - BPEMEHHOe TpeKpaijeHrne cOopa, CHCTeMaTH3alyy,
HaKOTJIeHUs], UCTI0/Ib30BaHUsl, PACIIPOCTPaHeHHs TIepCOHAbHBIX JaHHBIX PAOOTHUKOB, B TOM YHC/Ie UX
nepeziaum;

- YHHUTOXE€HHE€ T[epCOHA/IbHbIX [OdHHBIX - AEﬁCTBHH, B Ppe3y/bTdTeé KOTOPBIX HEBO3MOXHO
BOCCTaHOBUTL COJep>KaHHWe T1€PCOHA/IbHBIX [OdHHBIX B HH(bOpMaHHOHHOﬁ CHUcCTeMe I1epCOHA/IbHBIX
AaHHBIX paGOTHI/IKOB Wi B Ppe3y/ibTdTeé KOTOPBIX YHHUUTOXAKOTCA MaTepUd/IbHble HOCHUTEIN
MepCOHA/IbHBIX JdHHBIX pa6OTHI/IKOB;

- o0e3nMuvBaHUe TI€DCOHAJBHBIX JIaHHBIX - [JeMCTBUS, B pe3y/ibTaTe KOTOPBIX HEBO3MOXKHO
OTIpeZie/TUTh MPUHA/I/IE)KHOCTb TIePCOHA/BHBIX JJAHHBIX KOHKPETHOMY pabOTHHKY;

- 0011[eZI0CTYITHBIE TIePCOHA/IbHBIE IaHHbIE - TIepCOHA/bHBIE JaHHbIE, JOCTYI HEOTPAaHUUYEHHOTO KpyTa
7ML K KOTOPbIM TIPeJJOCTaBleH C COr/iacusi pabOTHWKA WM Ha KOTOPble B COOTBETCTBUU C
(benepasbHBIMU 3aKOHAMU He paclipoCTpaHsieTcsi TpeboBaHue cOO/IOAeHUST KOH(DUAEHIIMaTbHOCTH.

- ua(opMaLys - cBeAeHus (CooOIIeHNs, JaHHbIe) He3aBUCUMO OT (POPMBI UX Ipe/CTaB/IeHus .,

- JIOKyMEeHTUpOBaHHasi MHQopMaLus - 3a(MKCUpPOBaHHAas Ha MaTepuaJbHOM HOCUTese MyTeM
JIOKYMEeHTHPOBaHUsI MH(POPMaLMsl C peKBU3UTaMH, [T03BOJISIOLIMMU OMNpeZie/IUTh TaKyo UH(OpMaLUIo
WU ee MaTepyasbHbIA HOCUTE/Tb.

2.2. B coctaB TiepCOHaNbHBIX [JaHHBIX pPab0THUKOB OO BXOAAT [JOKYMEHTBI, COZep Kallye
vH(bOpMallMI0 O TIACTIOPTHBIX JaHHBIX, 00pa30BaHWM, OTHOIIEHHWW K BOWHCKON 00S13aHHOCTH,
CeMEeHHOM M0JI0’KeHUH, MeCTe YKUTeIbCTBa, COCTOSTHUM 3/I0POBbS, a TAKXKe O MpebIAyIIUX MecTax ux
paboThL.

2.3. Kommiekc [JOKyMEHTOB, COIPOBOXKJAIOIIMI mpoliecc O(OpM/IeHHs1 TPYJOBbIX OTHOLLIEHU
pabotHuka B OO 1ipu ero rpuemMe, repeBo/ie U yBOJIbHEHUM.

2.3.1. Vndopmarus, mnpejcrasiseMas pabOTHUKOM TIpU TOCTyIuleHMA Ha pabory B OO, momkHa
VMMeThb JOKYMeHTanbHy ¢opMy. Ilpy 3akiroueHWH TPyJOBOrO J0OroBOpa B COOTBETCTBMHU CO CT. 65
TpymoBoro Kkogekca Poccuiickoit defepaiu J/dio, MOCTymHawijee Ha paboTy, TpembsBiseT
paboTogaTerito:

- MACTIOPT WX UHOM JOKYMEHT, y/J0CTOBEpSIOLINNA TUYHOCTb;

- TPYZIOBYIO KHIKKY, 3@ UCK/IFOUEHHEM C/Ty4aeB, KOTr/ia TPY/OBOW JOTOBOP 3aK/IH0UaeTCsl BIIEpBble WIN
paboOTHUMK TOCTymaeT Ha PpaboOTy Ha YCIOBUSIX COBMECTUTE/NBCTBA, MO0 TPy/AOBas KHIDKKA Yy



pabOTHMKA OTCYTCTBYeT B CBSI3U C €e yTPAaTOW WU T10 APYTYM NPUUHHAM;
- CTpPaxoBOe CBU/eTeIbCTBO FOCYJapCTBEHHOI0 [IEHCUOHHOIO CTPax0BaHUS;
- IOKyMEeHTbI BOMHCKOTO y4eTa - /i/isl BOBHHOO00513aHHBIX U JIUL], TIO//Ie)KAIX BOUHCKOMY YUeTy;

- [oKyMmMeHT 00 o6pa3oBaHMM, O KBaJM(PUKALMA WIM HaJWUWMK CrelUaJbHbIX 3HaHWW - TIpU
MOCTYTIJIeHUH Ha paboTy, TpeOyolIyto CrieriaabHbIX 3HAaHUH WU CTIelUaIbHOM MOITOTOBKY;

- CBUJIETE/ILCTBO O npucBoeHur MHH (ripu ero Hamuuuy y paGotHyKa)=,

2.3.2. Tlpu odopmnenun paborHuKa B OpraHusanuio pabOTHHUKOM OTAesia KaZpoB 3arloJHSeTCS
yHudumpoBaHHast popma T-2 «JIuuHasi KapTouka paboTHUKa», B KOTOPOUM OTPa)KaroTCs C/Iefyolue
aHKeTHbIe 1 Ororpaduueckue faHHbIe PAOOTHUKA:

- obmue cBegenuss (P.J.O. paboTHHWKa, JaTa PpOXKJAEHHS, MECTO PpOJK/AeHHWs, TpaKIaHCTBO,
obpa3oBaHue, podeccusi, cTaxx paboThl, COCTOsIHUE B OpaKe, MACIIOPTHBIE JaHHBIE);

- CBe/IEHUsI O BOMHCKOM YYeTe;
- JaHHBIe O TIprieMe Ha paboTy;

B fanbHeIeM B IMUHYIO KAPTOUYKY BHOCSTCS:

- CBe/IeHUsI O TIepeBOZiax Ha JIPyTyro paboTy;

- cBefleHus1 00 aTTecTaluy;

- CBe/IeHUsI O TIOBBIIIEHUH KBaTM(DHKaLWY;

- cBe/leHMs1 0 TIPO(heCCHOHATbHOM TIePero/Ir OTOBKE;

- CBe/IeHMs 0 Harpaziax (TI0OIIPeHNsIX ), TOUETHBIX 3BaHUSIX;
- cBeJieHus1 00 OTITyCKax;

- CBe/IeHUsI O COLIMA/IbHBIX FapaHTHsIX;

- CBe/IEHUsI O MeCTe )KUTEe/IbCTBA U KOHTAKTHBIX TejiehoHax.

2.3.3. B OO co3zaroTca U XpaHATCA CaeAyroljyde TPyIIbl JOKYMEHTOB, COZepyKaljue [aHHble O
paboTHUKaX B e JUHUUYHOM WK CBOJHOM BH/IE:

2.3.3.1. [ToKyMeHTbI, CcofiepyKalljiie TMepCOHa/IbHble AaHHble PaOOTHUKOB (KOMILIEKCHI JOKYMEHTOB,
CONPOBOXK/AIOLIME TIpoLiecC 0(OpM/IeHHs TPYAOBBIX OTHOLIEHUH IpU MpueMe Ha paboTy, repeBoje,
YBOJIbHEHUM; KOMIUIEKC ~MaTepuaJioB 0 aHKeTUPOBAaHWIO, TEeCTUPOBAHWIO;  IIPOBEJEHUI0
cobece/ioBaHUI C KaHAWJATOM Ha [JO/DKHOCTD; TOAJTUHHUKUA U KOTTUM TIPUKA30B T0 JIMUHOMY COCTaBY;
JIAYHBbIe Jlefla M TPYZOBbIe KHIDKKA PAOOTHUKOB; fefa, COZeprkaliyde OCHOBaHMS K TIPHKa3y IO
JTMYHOMY COCTaBy; Jle/lla, COZiepskalljie MaTepuasjbl aTTecTaljid pabOTHUKOB;  C/Iy>KeOHBIX
pacciieIoBaHui; CrIpaBOYHO-MH(POPMAIIMOHHBINA 0aHK JAHHBIX TI0 TePCOHAy (KapTOTeKH, >KypHasbl);
MO/VIMHHUKM M KOMNMUM OTYeTHbIX, aHaJWTAYeCKUX M CIPaBOYHBIX MaTepuasioB, Ilepe/aBaeMbIX
pykoBozcTtBy OO, pyKOBOAWUTE/SIM CTPYKTYPHBIX MOZpasfe/leHui; KONUU O0TYeTOB, Halpab/sieMblX B
roCyJapCTBeHHbIe OpraHbl CTaTUCTHMKH, HAJIOTOBble MHCIIEKLMH, BBILLIECTOSILMe OpraHbl YIIpaB/ieHus U

Jipyrue yupexxzieHus).

2.3.3.2. [JokyMeHTalMsi TI0 OpraHuW3alyy paboThl CTPYKTYPHBIX T0/ipa3fiesieHri (TI0JI0KeHUsT O
CTPYKTYPHBIX TO[pa3/ie/ieHrsIX, JO/DKHOCTHbIe MHCTPYKIMK pabOTHHUKOB, TPUKA3bl, PacTiOpsDKeHUs],
ykasanusi aupekropa OO); JOKYMeHTHI M0 IJIAaHUPOBaHUIO, Y4eTy, aHalu3y W OTYETHOCTH B YacTU
pabotsl ¢ mepconanom OO.

ITI. Coop, 06paboTKa ¥ 3amuTa NepcoHa/IbHbBIX JaHHBIX



3.1. ITopsfoK Mo/yYeHUs NepCOHAIbHbIX [JaHHBIX.

3.1.1. Bce mepcoHanbHble JaHHble pabotHuka OO creayeT Tonaydyatb y Hero camoro. Eciu
TepcoHasibHble IaHHble PAaOOTHHKA BO3MOXKHO TIOMYYUTh TOJIBKO y TPETbei CTOPOHBI, TO PabOTHHK
JIOJDKeH ObITh yBeZlomyieH 00 3TOM 3apaHee U OT Hero J0/DKHO ObITh MOTy4eHO MMCbMeHHOe CoTJiache.
PaboTozarenb no/mkeH coobmmTts paboTHUKY OO o 1enisx, Mpe/ro/araeMblX UCTOUYHUKAX U CIIOCcobax
T0JIyYeHHsl N1epCOHabHbBIX JIJaHHBIX, a TAKXXe O XapakTepe MOoJJieKalluX I0J/yUYeHHI0 MepCoHaIbHbIX
JaHHBIX M MOC/Ie/ICTBUSIX OTKa3a paboTHHKA [jaTh MMCbMEHHOE COTJIaChe Ha MX rosyueHue

3.1.2. PaboTtogatens He WMeeT TpaBa MoJiyuaTb U 00pabaThiBaTh MepCOHa/bHbIE aHHbIe PAaOOTHUKA
OO o ero pacoBo, HalMOHA/JbHOW TPUHAJJIEXKHOCTH, IMOJUTHYECKUX B3IJIS/laX, PEIUTHMO3HBIX WU
¢bunocodckux yoexxIeHusIX, COCTOSIHUU 3/I0POBbsl, MHTUMHOM XU3HU. B ciyyasix, HerocpeiCTBEHHO
CBSI3aHHBIX C BONPOCAaMU TPY/IOBBIX OTHOLLIEHUM, B COOTBETCTBUH €O CT. 24 KoHcTuTymmu Poccurickomn
®enepaiun paboTozarenb BIipaBe IosiyuaTh U 006pabaThiBaTh JaHHbIE O YaCTHOM >XKU3HU pabOTHHKA
TOJILKO C €ro MUCbMEHHOI'0 coryiacusi.

O6paboTKa yKa3aHHBIX MEPCOHAIBHBIX AaHHBIX PAOOTHUKOB paboToaTesieM BO3MOKHA TOJBKO C UX
corsiacusi 0o 6e3 UX corsiacysi B CIeAYIOMNX CTydasix:

- IepCOHAJ/IbHbIE JdaHHbIE ABJIAOTCA O6LL[€,Z[OCTy1'IHbIMI/I;

- TIepCOHaJIbHBIE JJaHHBIE OTHOCATCS K COCTOSTHUIO 3/]0POBbsi pabOTHHMKA M X 00paboTka Heobxoauma
JUIS1 3aLUTHI €T0 XKU3HH, 3[J0POBbS WA MHBIX KM3HEHHO Ba)KHBIX MHTEPECOB /MO0 >KU3HH, 370POBbSI
WIH WHBIX JKU3HEHHO Ba)KHBIX HWHTEPECOB JPYTUX JIML W TIOJydyeHWe Coryiacusi pabOTHHUKa
HEBO3MOJKHO;

- 1o TpeOOBaHWIO TIOTHOMOUHBIX T'OCY/JapCTBEHHBIX OPraHOB B (CJ/Iydyasix, IPeJyCMOTPeHHbBIX
(ezepanbHbIM 3aKOHOM!®,

3.1.3. PaborogaTens BrpaBe oOpabaTbiBaTh MepCOHa/NbHbIE JaHHble PAabOTHUKOB TO/MBKO C WX
MTUCbMEHHOTO COTJIacHsl.

3.1.4. TlucbmeHHOe cornacue paboTHHMKAa Ha 00pabOTKy CBOWMX TEePCOHANbHBIX JAaHHBIX [JO/DKHO
BKJIIOYATh B cebsi:

- (haMuMIO, UMSI, OTYECTBO, afpec CyObeKTa MepCcoHaNbHBIX IaHHbIX, HOMEP OCHOBHOTO /JOKYMEeHTa,
Y/I0CTOBEPSIIOLLETO ero JIMYHOCTh, CBeZIeHUs O JlaTe BbllauM yKa3aHHOrO JOKYMEeHTa U BbI/IaBIlIEeM ero
opraxe;

- HanMeHoBaHue (pamMuIUIO, UMsI, OTYECTBO) U a[[pec oreparopa, MOTyyYarollero coriache CyobeKTa
TepCOHABHBIX JAHHBIX;

- 11e/Tb 00pabOTKM MepCOHATBHBIX JaHHBIX;

- TepeueHb TIePCOHANBHBIX [JAHHBIX, Ha 00pabOTKy KOTOPBIX [aeTcs corjacue CyObekTa
TepCOHA/TBbHBIX /JaHHBIX;

- TIepeyeHb JIeUCTBUH C TIepCOHATbHBIMU JJAHHBIMU, Ha COBepIIIeHHe KOTOPBIX JJaeTCs CcorJiacue, obiee
OIMMCaHKe UCTI0Thb3yeMbIX OIepaTopoM criocoboB 06paboTKY MepCcoHa/TbHBIX JAHHBIX;

- CPOK, B TeueHHe KOTOPOTO ZeHCTBYeT COorJiacye, a Takke TOPSJOK ero OT3bIBa.

dopma 3asB/IeHUsI 0 COTIaciu pabOTHUKA Ha 00pabOoTKY MepcoHa/IbHBIX JaHHBIX CM. B IPUIOKeHUH 1
K HacrosieMy Ilonoxenuro.

3.1.5. Cornacue paboTHHMKa He TpebyeTcsl B C/IeAYIOIIUX Cydasax:

1) obpaboTKa mepCcoHaNMbHBIX JAHHBIX OCYIIEeCTBI/ISIETCS Ha OCHOBaHWU TpymoBoro kKozekca P® wmm
VHOTrO (pefiepaZlbHOTO 3aKOHA, YCTaHAaB/IMBAIOLLErO ee Lieslb, YC/IOBUS TOy4YeHUs IepCOHaIbHbIX
JAHHBIX M KPyr CyObeKTOB, TepCcoHa/bHble [aHHble KOTOPBIX TMOJJIeKaT 00paboTKe, a Takke
ompeie/Isitolero oJHOMOouMs paboTozares;



2) 0b6paboTKa 1MepCcoHaNbHBIX JAHHBIX OCYIIECTBIISETCS B LIe/ISIX UCIIOHEHHS TPYJ0BOTO OTOBODA;

3) 06paboTKa TepcoHa/NbHBIX JAHHBIX OCYIIEeCTB/SeTCs [/ CTaTUCTUUECKUX WM MHBIX Hay4HBIX
1jeJiel TIpY yC/I0BUM 00s13aTeIbHOT0 00e3/TMYMBaHus MepCOHaTbHbBIX IaHHbIX;

4) obpaboTka TepCOHA/NLHBIX AaHHBIX HEoOXOoAWMa /s 3all[UThl JKU3HH, 3/[0POBbS WM HWHBIX
JKU3HEHHO Ba’KHBIX MHTEPeCOB PAaOOTHHUKA, €C/TU TIOJTyUeHHe ero COrachsi HEBO3MOKHO.

3.2. ITopsmok 06paboTKH, repeiaur U XpaHeHHs TIepCOHa/IbHBIX JaHHbIX.

3.2.1. PabotHuk OO mpezocTaB/isieT pabOTO/AaTeF0 JOCTOBepHbIe CBejeHHUs 0 cebe. Paborozaressb
MpoBepsieT  [JOCTOBEPHOCTh CBEI€HWM, CBepsisi JlaHHbIe, TIpe/OCTaBleHHbIe PabOTHUKOM, C
UMEIIIMMUCS Y pabOTHUKA JOKYMEHTaMH.

3.2.2. B cootBeTrcTBUM CO CT. 86, ri1. 14 TK P® B 1je19x obecrieueHus TIpaB ¥ CBOOOJ, desioBeKa U
rpaxk/j[aHiHa paboTozaTeb ¥ €ro TpeCcTaBUTeNy Mpu 006paboTKe MepcoHaIbHBIX JaHHBIX pabOTHHKA
JIOJDKHBI cOOMI0/IaTh Ciefiytoliiye obiiue TpeboBaHusI:

3.2.2.1. O6paboTka TmepCOHa/NBHBIX [JAHHBIX MOXKET OCYIIEeCTBIATHCS WCKIIOUHTETHHO B LEJIsX
obecrieueHust COOJTIO/IeHUST 3aKOHOB Y MHBIX HOPMAaTUBHBIX TIPABOBBIX aKTOB, CO/leHCTBUs pabOTHHUKaM
B TPY/JOYCTPOWCTBe, 00yUeHUH U TIPOJBI)KEHUM TI0 Cay)kbe, obecrieueHHsI JIMYHOM 0Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJTMUECTBAa M KaueCTBa BHITIOJHSIeMOM paboThl U obecrieueHrsi COXPaHHOCTU
umyiectsal”,

3.2.2.2. Tlpu omnpegenennd obbemMa W cofepkaHus, 00OpabaTbIBaeMbIX TePCOHA/NBHBIX JAAHHBIX
PaGoTozarenb [O/DKeH DPYKOBOACTBOBaThCs KoHcturyrmeid Poccutickoit ®epepanyu, TpyzoBbIM
KoziekcoMm Poccuiickoii ®eziepaliui U UHBIMU (e/iepabHbIMKU 3aKOHAMK .,

3.2.2.3. Tlpu NpUHATUM pelIeHu, 3aTparuBarLMX WHTepeckl paboTHHKa, PaboTozsarens He nMeer
rpaBa OCHOBBIBATHCS HA T€PCOHABHBIX [JAHHbIX DPA0OTHUKA, TOJyUeHHbIX HWCKIHUUTENbHO B
pe3y/bTaTe UX aBTOMAaTU3MPOBAHHON 06pabOTKK MK 3/IEKTPOHHOTO TOTyYeHus 2,

3.2.2.4. 3ammTa TepcoHalbHbIX JaHHBIX paOOTHHMKA OT HENPAaBOMEPHOT0 WX HCIOJb30BaHUSI WU
yTparel o0ecrieunBaercsi PaboTozaresieM 3a CueT ero CpeAcTB B TIOPsiAKe, YCTaHOB/IEHHOM
(ezepanbHbIM 3aKOHOM™2,

3.2.2.5. PabOTHHUKH ¥ UX TIPE/|CTaBUTE/H [JO/DKHBI OBITh 03HAKOMJIEHBI TIOZ, PACITMCKY C JOKYMeHTaMU
OO, ycTaHaBIMBAIOIIMMH TIOPSIZIOK 00pabOTKH TlepCOHA/IbHBIX [JaHHBIX PAOOTHUKOB, a TakXe 00 UX
npaBax U 0053aHHOCTAX B 3TOM o6macTr ™,

3.2.2.6. Bo Bcex ciyuasix OTKa3 pabOTHMKa OT CBOMX IpaB Ha COXpaHeHWe M 3allUTy TalHbI
HezlelicTBUTe e 2,

IV. Ilepegaya 1 XxpaHeHHe NepCOHA/IbHBIX JAHHBIX

4.1. Tlpu mnepenaye TiepCOHANbHLIX JlaHHBIX paboTHUKa Paborozartesns [Ao/keH CcoOMOATh
crepyrorie TpeGosaHusa

4.1.1. He coob1iaTh nepcoHasbHble JaHHble pab0THHKA TpeThell CTOPOHe 6e3 MMCbMEeHHOr0 COTJIacHs
paboOTHMKA, 3a WMCK/IIOUEHHEM C/IyudaeB, KOTZa 3TO HeOOXOAWMO B Le/ISIX TPeAYTIPEKAEHHsS YTPO3bl
JKU3HU U 3[J0POBbIO0 PaOOTHUKA, a TaKKe B CJIyuyasiX, yCTaHOBJIEHHBIX (e/lepaTbHbIM 3aKOHOM.

4.1.2. He coo01iaTe mepcoHasbHbIe AaHHbIe pabOTHHKA B KOMMepUeCKHX 1e/isix 06e3 ero nmicbMeHHOTO
coryiacusi. O6paboTKa MepcoHaNbHBIX JaHHbIX paOOTHUKOB B Lie/sIX TMPOJBWKEHUs] TOBAapOB, paboT,
YCIyT Ha pBIHKE IMyTeM OCYIIeCTB/IEHHs TPSMbIX KOHTAKTOB C TIOTEHL[HaJbHBIM TOTpebuTeneM c
TIOMOLLBIO CPeJCTB CBSI3U JOIYyCKaeTCs TOJIBKO C ero IpejBapuTe/IbHOrO COrJIacusl.

4.1.3. TlpenyTipeUiTh JIHLI, TTOJYUYMBIINX [€PCOHA/IbHBIE JAaHHBIe PAOOTHHUKA, O TOM, YTO 3TH JIaHHbIE
MOTYT OBbITh HCIO/Ib30BAHBI JIMILb B LIeJIsX, /151 KOTOPBIX OHU COOOILeHbl, U TpeOOBaTh OT 3TUX JIUL]
TIOATBEP)KAEHHUST TOTO, UTO 3TO MpaBWIO coO/rozeHo. JIuia, MOJy4YMBIINMe TepCOHa/IbHbIE JaHHbIE
paboTHUKa, 06s3aHbl COO/IIOaTh PEKUM CEKPeTHOCTH (KOH(UAeHIManbHOCTH). [JaHHoe [TosioxeHue
He pacrmpocTpaHsieTcsi Ha 00MeH TepCOHaIbHBIMU JJaHHBIMU PA0OTHHUKOB B TIOPSI/IKE, YCTaHOB/IEHHOM



(benepasbHBIMU 3aKOHaMHU.

4.1.4. Ocy1iecTB/IsATh Tlepe/ilauy MepCcoHaIbHBIX JaHHBIX pab0oTHUKOB B Tipefieriax OO B COOTBETCTBUH
¢ HacrosAwwmMm ITonokeHuem.

4.1.5. PaspemiaTh J0CTynl K TepCOHAJbHBIM JIaHHBIM DPAOOTHUKOB TOJBKO  CIeI[HabHO
YIOTHOMOYEHHBIM JIML[aM, MPU 3TOM YyKa3aHHble JIMLA JO/DKHbI UMeTh IpaBO MOIy4yaTb TOJBKO Te
repcoHasibHbIe JaHHbIe pabOTHUKA, KOTOPbie HeOOXOAUMBI /1/1s1 BBIMTOTHEHNsI KOHKPETHOM (DyHKI[HH.

4.1.6. He 3ampammiBaTh WH(OPMAIMIO O COCTOSIHUM 3[0POBbsi pabOTHMKA, 3a WCKIIOUEHUEM TeX
CBe/IeHUM, KOTOpble OTHOCATCSI K BOMPOCY O BO3MOYKHOCTH BBITIOJIHEHUST pabOTHUKOM TPY/10BOM

byHKIUM.

4.1.7. TlepenaBaTh TepcoHa/ibHbIe [laHHble PAa0OTHUKA TpeJCTaBUTeNsIM PabOTHUKOB B TIOPSiZIKe,
ycTaHoB/ieHHOM TpyzoBbIM Koziekcom Poccuiickoii Pezepaliiy, ¥ OrpaHMYMBaTh 3Ty WH(GOPMALMIO
TOJIbKO TeMU TIepCOHANbHBIMUA JIaHHBIMU pabOTHHKA, KOTOpble HeOOXOAUMBI [Jisi BBITIOJTHEHUs
yKa3aHHbIMU Tpe/ICTaBUTeNSIMU UX (QYHKLIUU.

4.2. XpaHeHHe U UCTIO/b30BaHKe NIePCOHAIBHBIX JaHHBIX PabOTHUKOB:
4.2.1. TlepcoHanbHbIe JaHHbIE PAOOTHUKOB 00pabaThIBatOTCS M XPAHSTCS B OT/ieJe KaJJpOB.

4.2.2. TlepcoHa/ibHble JaHHble PAOOTHUKOB MOTYT OBITH T0/yueHbl, MPOXOAUTb Ja/bHEHIIYIO
00paboTKy 1 miepe/jaBaThCsl HA XpaHeHHe KaK Ha OyMa)KHBIX HOCHTEISIX, TaK U B 3JIEKTPOHHOM BHJE -
JIOKa/IbHOM KOMITbIOTEDHOM CEeTH U KOMITbIOTEpHOU nporpaMmMe «1C: 3apriata v KaJipbl».

4.3. Tlpu mo/lyueHWM MEPCOHA/ILHBIX AAHHBIX HE OT pabOTHHMKA (3a MCK/IIOUEHWEM C/y4aeB, eC/d
TiepCoHa/bHbIe JlaHHbIe ObUTM TIpe/IOCTaB/IeHbl PabOTOAATE/I0 Ha OCHOBAHWM (he/lepasbHOrO 3aKOHa
WA eC/TM TIepCOHATbHBIE JIaHHbBIe SIBJISTIOTCS 00IIIeJ0CTYITHBIMI) paboToaTes/ b 0 Havaia 06paboTKu
TaKUX MePCOHA/bHBIX JaHHBIX 00sI3aH MPeOCTaBUTh PAOOTHUKY C/IeyIOLYI0 MH(GOPMALUIO:

- HauMeHOBaHHe ((pamMuIMs, UMsi, 0TUECTBO) U a/ipec orepaTopa Wiy ero rpejCcTaBUTess;
- Lleslb 00pabOTKY TIepCOHAMbHBIX IaHHBIX U ee TPaBOBOe OCHOBaHUE;
- TIpe/jrio/iaraeMble 10J1b30BaTe/u IepCOHA/IbHbIX JaHHBIX;

- YCTaHOBJIEHHbIE€ HACTOALNM (DE/:[epafIbHBIM 3dKOHOM IIpaBa CY6']3€KT(:1 MepCoOHA/IbHBIX IdHHBIX.

V. JlocTyn K NepcoHa/IbHbIM AaHHBIM Pa00THUKOB

5.1. TIpaBo focTymna K epcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEFOT:
- nupektop OO;

- COTPY/AHUKH OTZes1a KaZ|poB;

- COTPYJHUKH Oyxrantepuu;

- COTPYJHUWKM ceKperapuaTa (vHGpopManus o (akTUYeCKOM MecTe TPO’KMBAHHSI U KOHTAKTHBIE
Tesie)oHbI pabOTHHKOB);

- Haua/JIbHYUK OTJe/la BHYTPEHHero KOHTPOJIs (AOCTYII K TIePCOHAbHBIM /JaHHBIM PabOTHHUKOB B X07ie
T/IaHOBBIX NTPOBEPOK);

- DPYKOBOJMTENM CTPYKTYPHBIX [0/lpa3fie/ieHdii [0 HarpaB/eHUI0 [esiTeJIbHOCTH (oCcTyn K
NepCOHabHBIM JJaHHBIM TOJILKO paOOTHHUKOB CBOETO T0Zipas/iesieHust).

5.2. PabotHuk MBOY «Xaneeuuckasi COILl» numeet nipaBo:

5.2.1. TTonyyaTh AOCTYN K CBOUM IepCOHabHBIM JJaHHBIM U 03HaKOMJIEHWe C HUMH, BK/ItOUast IpaBo
Ha O0e3BO3Me3[HOe TIO/yueHWe KOTMHUM JI0OOW 3amucH, cojiepiKailell TiepCoHabHble JaHHbIe



paboTHHUKa.

5.2.2. TpeboBath ot PaboTozaresns yTouHeHUs, UCK/IFOUEHUs WA UCTIPABJ/IeHUS] HETIOTHBIX, HEBEPHBIX,
yCTapeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO TIOJTYYEHHBIX WA He SBJISIONIMX HeOOXOAUMBIMU [IJIsI
Paboroares mepCcoHaIbHBIX JaHHBIX.

5.2.3. TTonmyuats ot PaboTozaresnst

- CBeJIeHHUs O JULaX, KOTOpble UMEIOT JOCTYII K TIepCOHAIbHBIM JJAaHHBIM WM KOTODLIM MOXKET OBbITh
NpeJoCTaB/ieH TaKOW JOCTYII;

- lepeueHb 0OpabaThiBaeMbIX TTepPCOHABHBIX JaHHBIX U UCTOUHUK UX TIOJTyUYeHus];
- cpokH 00paboTKM MepCcoHaNbHbBIX JaHHBIX, B TOM UKC/Ie CDOKHM UX XPaHEHMS;

- CBeZIeHUsI O TOM, KaKHWe HOpHUJUUecKHe MOCTe[CTBUS /s CyObeKTa MepCoHaNbHBIX JAHHBIX MOXKET
TIOBJIeYb 3a c000#1 00paboTKa ero nmepCcoHanbHBIX JAHHBIX.

5.2.3. TpeboBarth n3BeleHus: PabotozaresnieM Bcex JiHLl, KOTOPbIM paHee ObIIK COOOIIIeHB HeBepHbIe
WIM HeToJHble TIepCOHA/bHbIe JaHHble, 000 BCeX TMIPOM3BEJEHHBIX B HUX HCKIFOUEHHUSX,
WCTIPABJIEHUSIX WU [IOTIOJTHEHUSIX.

O06>xasoBaTh B YIIOJIHOMOYEHHBIN OpraH I0 3aljiTe TpaB CyOBEKTOB MepCOHAIBHBIX JaHHBIX WK B
cyfebHOM TopsiiKe HempaBOMepHble AelcTBUsi win Oe3geiictBusi PaboTogarens npu obpabotke u
3allyTe ero NepCcoHasbHbIX JaHHbIX.

5.3. KOHI/IpOBaTB U [1e/IaTb  BBIIMHMCKKU T1€pCOHA/IBHBIX  OdHHBIX pa6OTHI/IKa pa3peniaeTca
HNCK/IHUUTEe/IbHO B CJ'Iy>K€6HI>IX Hesx C MMCbMEHHOI'0 pa3pelieHrs PyKOBOAUTEIA.

5.4. Tlepemaua wH(OpMalMK TpeTbel CTOPOHE BO3MOXHA TOJBLKO TIPH TMMCbMEHHOM COTJIAaCHU
pabOTHHKOB.

VI. OTBeTCTBeHHOCTh 3a HapylleHHe HOPM, PeryJiMpylomux o0padoTKy H 3alury
NepCoHAIbHBIX JAHHBIX

6.1. Paboruukn OO, BUHOBHBIE B HApyIIeHWH HOPM, DeryJMpYIOIUX TOaydeHre, o0paboTKy u
3allUTy T[1ePCOHA/NBHBIX [JJaHHbIX pA0OTHWKA, HeCyT JUCLMIUIMHADHYIO aJMUHUCTPATHUBHYHO,
IPa)k/|JaHCKO-TIPaBOBYI0 W/ YTOJIOBHYKO OTBETCTBEHHOCTb B COOTBETCTBUU C (pefiepaabHbIMU
3aKOHaMHU.

6.2. pupektop OO 3a HapylleHHe HOPM, PeTYJUPYHOLIUX TIoyyueHre, 00paboTKy H 3aiuTy
NepCoOHabHBIX JJaHHbIX pabOTHHKA, HeCeT aZIMUHHCTPAaTUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 U
5.39 Kogekca 00 agMMHUCTpPAaTHMBHBIX IIpaBOHapymieHWsx Poccuiickoii Pesepany, a Takxke
BO3MelllaeT pabOTHUKY yilepb, TPUYMHEHHBIM HenpaBOMEpPHbIM HCIO/Ib30BaHWEM HH(OpMaLuu,
copieprKalliei TiepcoHasTbHbIe JaHHble PA0OTHHKA.



[Ipunoxxenue
1

dopma 3as6/1eHUs
0 coz2nacuu pabomHuka
Ha 06pabomKy nepcoHa/IbHbIX OAHHBIX

Hupekmopy MBOY «Cnosckas COILl»

(uHUyuanbl u pamunusi pykogooumess)

(pamunus, uHuyuabl 3aseumensi)

3AAB/IEHUE

(OondxcHocmb pabomHuka)

O coenacuu Ha 06pabomky nepcoHaNbHbIX OAHHbIX

He Bo3paxaro npoTuB Bamu cBefieHnii 060 MHe, CO/iepyKalux

(nostyuerus/coobujeHus)

JlaHHbIe 0

(nepeueHb nepcoOHANbHbIX OAHHBIX)

YKa3dTb, OTKyJad MOTYT OBITE MOJIy4eHbl WK Ky[a Iepe/idHbl IepCOHA/IbHbIE /IaHHbIe

C LeJIBIO
(ykazamb yenb 06pabomku nepcoHanbHbIX OaQHHbIX)
B (hopme
O0OKYyMeHMAa/AbHol/31eKmpOoHHOU/ycmHoll (no meaepoHy)
B TeUeHHe

yKasamb cpok delicmeusi co2aacusi

HacrTosiiiee 3asiB/ieHre MOXKeT OBITh OTO3BaHO MHOM B TTMChbMeHHOM hopMe.

noonucho 3aseumens



ITpumep coznacus pabomHuka
Ha nosjiyueHue NepCoOHA/IbHbIX OAHHBIX
om mpembux Auy

Llupekmopy

MBOY «Cnosckasa COILI»

05.03.20071151 Ne 42[16] om .
¢pamunus, uHUYuaIbl 3aseumens

00/121CHOCMb pabomHUKa

3AABJ/IEHUE
O coenacuu Ha 06pabomky nepcoHaNbHbIX OaHHbIX

He go3padicaio npomuenosayueHus Bamu cgedeHuil o060 MHe,
codepicawjux
nosyyeHusi/coobujeHust
OaHHble 0 COCMOSIHUU MOe20 300p08bsl
nepeueHb NEPCOHANbHbIX OAHHbIX
U3 NOAUKAUHUKU (HaumeHosaHue)
yKasamb, omkyoa mo2ym Oblmb nojyueHbl uau Kydd nepeddHbl NepcOHA/IbHble
OdHHble
C Yyenblo peuwleHus Bonpoca o nodbope MHe pabombl, He NPOMUBONOKA3AHHOU NO

COCMOSIHUIO

yKaszamb yeab 06pabomku nepcoHanbHbIX OAHHbIX
300p08bs
8 O0OKyMeHmMaabHoU ¢opme

O0OKYMeHMA/AbHOU/31eKMpPOHHOU/YCMHOU
(no menecgpony)
8 meueHue 08yx Mecsiyes
yKaszamb cpok Oelicmeusi coanacus
Hacmosiujee 3aseneHue mocem 6bimb 0MO368aHO MHOU 8 NUCbMeHHOU ¢opme.



Bukenmbes
noonucob
3aseumess

3AAB/IEHUE

05.03.2007Ne 42

IIpumep coznacus pabomHuka
Ha nepeoauy NepcoHAa/1bHbIX OAHHbBIX
mpembum AuYyam

Llupekmopy

MEOY «CHosckasa COIIL»

HaumeHosaHue opeaHusayuu

UHUYuanbl u ¢pamunusn
pyKogooumens
om
¢pamunus, UHUYuanbl
3aseumensi

O co2nacuu Ha
0bpabomky 00/12CHOCMb pabomHuKa
NepcoHAaAbHbIX OAHHbIX
HaUMeHO8aHue  CMpPYKMypHO20
noopasoesneHust
He go3padicaio npomug  coobujeHus Bamu ceedeHuili 060 MmHe,
cooepaicawjux
nosyyeHus /

coobuwjeHus

OaHHble 0 Moell pabome 8
niamnlt

u pasmepe moell 3apabomHoti

nepeveHb NePCOHA/IbHbIX OAHHBIX

no meaegoHHoMy 3anpocy 6aHka

yKazamn,

omkyda mo2ym Oblimb nNo/yuYeHbl

nepcoHd/ibHble OdHHble

uiu Kyod nepeoaHbl



C yeablo  nosjyueHust MHOU Kpeouma
yKazamsb yenb 06pabomku nepcoHanbHbIX OQHHbIX

8 ycmHoti (no menegoHy) ¢opme
O0OKyMeHMAAbHOUl/3/1eKMPOHHOL/YCMHOU
(8 m. u. no menecgony)
8 meueHue 0OHO20 MecAyd
yKasamsp cpok delicmeusi co2aacus
Hacmosiujee 3asieneHue modicem Obimb 0OMO36AHO MHOU 8 NUCbMEHHOU

¢opwme.

noonucob
3aseumess
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[15] dara npocransieTcst pabOTHUKOM COOCTBEHHOPYYHO.

[16] PervcrparjioHHbIN HOMep 3asiB/IeHHs] IPOCTAaB/ISETCS COTPYAHUKOM OpraHU3aluy Moc/le PerucTpalyy JOKyMeHTa.



